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Course:  Community Living

Unit:  The Public Library

Lesson:  Your Public Library

Competency Objectives:
Adult students will identify two or more library services they would like to see or take part in during a public library trip.

Adult students will be able to fill out an application for a library card.

Suggested Criteria for Success:
Adults will complete the above objectives.

Suggested Vocabulary:
Book

Circulation
Library Card
Checkout




Video

Renewal

Overdue

Fine




Internet

Reserve

Story Time
Book Return Box




Dial a Story
Librarian
Library Loan
Interlibrary Loan

Suggested Materials:
Paper and pens/pencils 

Library Card Application handouts from the end of this lesson

A large calendar for showing book due-dates

Make a list of public library names, addresses, and phone numbers in your area.  For Alamance County, enter http://www.cncrl.com/ and click on each on the seven library location tabs (across the screen ) in the Central North Carolina Regional Library.  To find other N.C. public library websites, try http://www.publiclibraries.com/http://statelibrary.dcr.state.nc.us/library/publib.htm

 or .

City/County map and push pins in different colors

Circulation policies

At the Alamance County website given above, Circulation Services is on the left side of the screen.  For other counties, start with the following sites to locate information you want for your class:  http://www.publiclibraries.com/http://statelibrary.dcr.state.nc.us/library/publib.htm


 or  .

Information on library services, either in printed form from your library or compiled from the library’s website.

Speaker phone in classroom or tape player and a tape recording of a previously-made phone call to library story time.  Check for the telephone number for the Dial-A-Story line on your library’s web page to see if your local library has this service.

Arrange for a field trip to the public library as a culmination class.  Call ahead and make arrangement with a librarian to speak to your group and lead a library tour.  Tell the librarian the home countries of your students and the general level of English competency exhibited by the class. Provide the librarian with a list of interests that students identify to help the librarian tailor his/her tour.

Suggested Resources:
http://www.publiclibraries.com/http://www.cncrl.com/

.  This is the website for The Central North Carolina Regional Library, which serves Alamance and Chatham Counties. To look for your local public library, start at  or at http://statelibrary.dcr.state.nc.us/library/publib.htm.

Free materials from your local public library that tell the services your library makes available to the public.

Library lesson plans are at http://www.frontiercollege.ca/.  Click on English, and then click on Resources.  At the bottom of the page click on A Toolbox for ESL Tutors - An Instructional Guide for Teaching English as a Second Language to Newcomers.  There is a unit on The Community Library and Reading with Children.

For ideas about raising readers, review Creative Ways to Encourage Students to Read at http://www.creativeteachingsite.com/read1.htm.  You may want to print a personal copy for leading a discussion.

Suggested Methods:
Lecture, Role Play, Discussion, Listening and Remembering, Map Reading

Some Suggested Steps:

Discussion/Assessment.  Ask students if they used the libraries (never-sometimes-frequently) in their home country.  Adjust the level of your class accordingly.  For students with library experience in their home country, ask

· what type of books they liked to borrow from a library

· what other activities or services they found in their library

· whether they used computers in their library

· whether they took their children to a library in their home country

Other assessment might include asking whether students go to a library now, whether they have a library card, whether they take their children to library activities for children, and whether they know the location of the library nearest their home.

Map Project.  Distribute a list of the public library names and addresses in your area.  Help students identify the library that is closest to their home address.  Use a city/county map to find the libraries by street locations.  Use a different color push pin to mark each library.  Then show students how to find the street they live on.  Have each student write his/her home address.  Students may then work in pairs to find both their home addresses.  When they find where they live, they should use a push pin the same color as the library closest to their home to mark their address.  Provide assistance as needed or allow more advanced students to help those who ask for a guide.  Students asking for assistance should do so in English, i.e., “Can you help me find this location, please?”  “I’ll be happy to help.  What is the address?”

Lecture.  Talk about the functions of your local public library.  As you do this, draw a square labeled “Public Library.”  Surround the square with circles, and connect each function circle to the “Public Library” with a line.  Write the functions in the circles.  For the Central North Carolina Regional Library, these functions will be Circulation Services, Children’s Services, Internet Services, and Information Services.  Click on each service on the left side of your screen for additional information to prepare yourself for class.  You may want to prepare a handout about circulation services or secure one from your local library.  Mention that libraries carry daily newspapers and treat them like reference documents, i.e., newspapers may not be checked out.  If your students are not library users in their home countries, talk about care of library materials, e.g., one does not write in books or tear out pages or cut articles from books or newspapers.

List.  Ask students to jot down 

· activities they enjoy (such as cooking, crafts, local history) and might like to read about and/or 

· library resources or services they would most like to see or take part in during a library visit.  

Compile a list on the board by having each student read his/her interests aloud.  Combine like items and work together as a group to arrive at an acceptable single wording for activities that are essentially the same.  Let students copy the list in their Journals.  Be sure you provide a copy of this list to the librarian who will lead your class tour. 

Discussion.  To get a library card, students will need proof of address.  Ask students what they think they can use to show proof of address  (driver’s license, mail addressed to them at home, bills with their name and address, membership cards, the church roster, etc.).  Have students complete a practice application for a library card.

Role Play.  Role-play “checking out books.”  (Use textbooks for the role-play.)  Ask students to determine the date by which the books must be returned.  Since everyone will have the same return date if you use the date of the class, assign “checkout” dates to each student.

Dialogue

Student:  I would like to check out this book, please.

Librarian:  May I see your library card?

Student:  Here it is.

Librarian:  I just need to scan it.  (machine scans the card)  Here’s your book.

Student:  Let me check.  This book is due (gives date), right?

Librarian:  (responds either)

    Yes, it is due on (date).

     No, the due date is (date). 

Listening and Remembering.  See what students remember from your lecture about Circulation Services.  At the end of this lesson there is a handout entitled CHOOSE THE BEST ANSWER.  The correct answers are b, a, b, a, b, b, a, a.

Dial-a-Story.  For the Alamance County Dial-a-Story telephone number, go to http://www.cncrl.com/ and click on Children’s Services on the left side of the page.  You will find Dial-a- Story telephone numbers for Alamance Couny, Siler City, and Pittsboro.  In other counties check your local library directly or by website.

Call the library’s Dial-a-Story Line and let the students listen to the story on speaker phone or call ahead and tape record the story to play in the class, with the permission of your library.  Discuss the story.  Re-dial the story or re-run the tape as needed.  For advanced students, use it as a dictation exercise for students to write.  Check work and answer student questions.

Parenting.  Ask students what they do to encourage their children to read.  List items on the board.  (Before you lead this discussion, review Creative Ways to Encourage Students to Read at http://www.creativeteachingsite.com/read1.htm.)

Library Field Trip Plans.  Remind your students to bring proof of current address to get a real library card at the next class.  Explain the planned logistics of the field trip and involve them in decisions.

Journal Work.  Use the library’s Dial-a-Story telephone line and listen to the story.  Write what the story is about.  Was it the same story you heard in class or a new story?  If your library does not have a Dial-a-Story-Line, substitute a journal assignment.  Ask students to write about four things they can do to encourage their children to read. 
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Choose the Best Answer

If you want a book that is already checked out you may

a) tell the library your new address.

b) ask the librarian to put you on a waiting list.

Children under 16 must

a) have a parent’s signature to get a library card.

b) have overdue books and unpaid library fines.

If you move you must

a) check videos out of the library.

b) tell the library your new address.

To check out materials you must

a) have your library card with you.

b) have overdue books and unpaid library fines.

To get a library card you must

a) ask the librarian to put you on a waiting list.

b) have identification that shows your current local address.

There are fines if you check materials out of the library and

a) have a parent’s signature to get a library card.

b) do not return them on time.

The library can refuse to loan materials to people who

a) have overdue books and/or unpaid library fines.

b) check videos out of the library.

You may

a) check videos out of the library.

b) do not return them on time.



Course:  Community Living

Unit:  The Public Library

Lesson:  Your Public Library and You

Competency Objectives:
Adult students will demonstrate increased knowledge of services available at the local library.

Adult students will increase vocabulary skills.

Suggested Criteria for Success:
Adults will complete class assignments/activities with 80% accuracy.

Pre-requisite:
Library Card

Suggested Vocabulary:
Writer


Read

Vital Records




Bookmobile

Signature
Headphones




Audio Tapes

Collection
CD Rom





Programs

Identification
Services





Current Events

Media

Dial-A-Teacher




Magazine

Suggested Materials:
Newspapers
Tape Recorder

Telephone/Telephone book

Computers
Handouts

Books on Tape

TV/VCR
Library Card

Dictionaries (Spanish/English etc.)

Paper/pencils/pens

Suggested Books
 Librarians by Dee Ready, ISBN 1-56065-559-3W, copyright 1998, Bridgestone Books.  (At http://www.capstone-press.com, enter the book title under Quick Search on the left side of your screen.)

 Three books by Tana Reiff, copyright 1995, Lake Publishing Company.

One More for the Road Book 2, That’s Life PictureStories, 

ISBN 1-56103-777-X.

Layoff Book 3, That’s Life PictureStories,  ISBN 1-56103-778-8.

In a Family Way Book 4,  ISBN 1-56103-779-6

 Tales for Thinking  Level 1.  Curriculum Associates, Inc.  (At http://www.curriculumassociates.com/, enter the book title under Quick Search in the upper left column on the screen.)

 My Daddy Showed Me How To Dance.  Oakland Readers Second Series,  ISBN 1-56420-189-9, Copyright 1993.  Distributed by New Readers Press, U.S. Publishing Division of Laubach Literacy  

Suggested Websites:
 http://school.discovery.com/lessonplans/  Explore this site for many good lesson plans that offer opportunities to meet both competency objectives for this lesson.

 http://mte.anacortes.k12.wa.us/library/lesson.htm  Library Lesson Plans, K-5

 http://www.education-world.com/a_lesson/lesson261.shtml  Lessons from the Library

 http://www.awesomelibrary.org  Click on Awesome Talking Library under Hot Topics near the bottom of the screen.

 http://www.huntington.org/Education/less4lib.html  Library Lessons, The Huntington Library

 http://www.nclive.org/index.phtml  The NC LIVE EZ Search provides access to searchable collections of magazine, newspaper, and journal articles; electronic books; historical materials; maps; and other quality materials.

Suggested Resources:
Check with your local/campus library regarding available teaching tools such as a power point presentation the instructor can use in the classroom to familiarize students with library services.  Open the Power Point script for Wayne Community College, prepared by and reproduced with the permission of Dot Elledge, Wayne Community College Library Coordinator. 

www.TV411.org  ALMA (Adult Literacy Media Alliance) TV411.  Copyright 1998, Education Development Center, Inc.  Note:  TV411 materials have been purchased for statewide use in North and South Carolina, Maryland, Massachusetts, Oklahoma, Pennsylvania and Delaware. 

Suggested Methods:
Classroom lecture/discussion, field trip, guest readers (community leaders/volunteers, teachers, parents/students/children), oral reading and computer usage.

Suggested Activities

· PowerPoint presentation (http://www.nc-net.info/ESL/Wayne_CC_Library_tour_96dpi.ppt) or librarian presentation to the class

· Field trip to library (either on campus library or community library).  See Suggested Books above for recommendations to check out of the library.

· Group discussion on your favorite book.  (Bring book to class or use one checked out from the library.  See Suggested Books above for recommendations.)  

· Identify unfamiliar words from your favorite book.  Use dictionary to determine meaning as it relates to the story.  Use these words as a spelling list.  Make short sentences using the words.

· Listening exercise.  Use books on tape followed by discussion.

· Printouts from websites as applicable.

· Discuss the suggested vocabulary words.  Word Scramble from vocabulary list.  (May develop your own vocabulary list).  See the Vocabulary Words handout at the end of this lesson.

· Write a short story using any or all of the following library words:

Book

Checkout

Fine

Overdue

Reserve

Library Card

· Use the telephone book to locate the phone number for your campus library and/or your community library.

· Use the telephone to call the library for operating schedule.

· Demonstrate Internet usage in obtaining information such as job openings, tax forms, county history facts, census information, etc.   Locate your college home page on the Internet and find the library page for your campus.  Give students the opportunity to demonstrate this activity

· Practice writing skills.  See Word Search handout.

· Invite a guest reader to the class.

· TV411 (See Suggested Resources above.)
From the TV411 series, Volume 1, Issue 9 page 4-5.   Have students locate (or ask for assistance in locating) the books listed under  “More To Read”.  This activity can be tailored to a multi-level class.  Suggested ideas are listed below.

Advanced:
Read pages 4-5 in class.  Locate books in library, read books to their children, and write a paper.

Intermediate:
Read books orally in class.  Develop a word list.

Beginning:
Locate the children’s section in the library.  Ask for assistance in locating books.  Make a book list while in the children section.  Write the title of the book and the author’s name.


Vocabulary Words

Direction:  Draw a line from the unscrambled word to the scrambled word.

Writer






eangtsuir


Read







ssciveer

Collection






epate diuao

Bookmobile





phhdeesnoa



Signature






damei

Identification





laid-a-reehtca

Audio Tapes





drea



CD Rom






tvial sdrocer

Magazine






treirw




Programs






nrreutc teensv


Services






otinloccle

Dial-A-Teacher





magrsrop




Current Events





dc mor

Vital Records





aanmigze


Headphones





ttiiiinndfeoac



Media






elibooomkb

Identification Exercise

Write the correct word under each picture
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Word List:

Books

Library



Headphones
CD-Rom



Audio Tape
Writer

Word Scramble

Find-A-Word:  Circle each word from the word list below.  Words may go across, up, down, backward, diagonally

	W
	R
	I
	T
	E
	R
	M
	A
	G
	A
	Z
	I
	N
	E

	C
	D
	X
	A
	L
	I
	B
	R
	A
	R
	I
	A
	N
	L

	S
	I
	L
	H
	W
	B
	O
	C
	F
	I
	N
	E
	C
	V

	D
	A
	S
	A
	P
	R
	O
	G
	R
	A
	M
	S
	I
	G

	R
	L
	E
	U
	I
	N
	K
	T
	J
	D
	U
	T
	N
	O

	O
	A
	C
	D
	R
	O
	M
	E
	D
	I
	A
	Q
	T
	R

	C
	T
	I
	I
	B
	O
	O
	K
	S
	L
	N
	V
	E
	Y

	E
	E
	V
	O
	S
	E
	B
	P
	I
	Z
	I
	A
	R
	R

	R
	A
	R
	T
	Y
	C
	I
	W
	J
	D
	D
	M
	N
	O

	L
	C
	E
	A
	D
	U
	L
	D
	E
	O
	W
	C
	E
	T

	A
	H
	S
	P
	L
	X
	E
	O
	K
	F
	R
	V
	T
	S

	T
	E
	Q
	E
	C
	O
	L
	L
	E
	C
	T
	I
	O
	N

	I
	R
	Z
	S
	L
	E
	R
	U
	T
	A
	N
	G
	I
	S

	V
	J
	M
	D
	R
	A
	C
	Y
	R
	A
	R
	B
	I
	L


Word List

fine

writer
bookmobile
audio tapes
programs

media
librarian
read


dial a teacher
video

internet
signature
cd rom

vital records
services

story

books
magazine



Course:  Community Living

Unit:  The Post Office

Lesson:  The Library

Lesson Objective:
Learners will be able to identify the parts of a library.

Learners will be able to use the local library.

Learners will be able to identify nouns.

Suggested Vocabulary:
librarian

book

computer
shelf (shelves)

check-out
visit

video

encyclopedia

table

desk

read

Dewey Decimal System

Suggested Materials:
Copies of the Reading, Grammar, and Dialogue handouts included at the end of this lesson.
Pens, or pencils and paper.

Books to use for illustration of the Dewey Decimal System.

Arrange with your local library for your class to meet there.

Some Suggested Steps

Reading.  Use the Reading handout from the end of this lesson to build reading proficiency and learn about the library.

Grammar:  Common and Proper Nouns  Use the Grammar handout to help students learn about common and proper nouns.

Dialogue.  Use the Dialogue handout to read and practice the dialogue in the class.  Lead your class in a study of the dialogue for content, context, and the grammar lesson (common and proper nouns).

Media.  Gather a variety of books from your classroom or school library.  Using these books for illustration, discuss the Dewey Decimal System with the students.  You can find a simplified summary for your personal review at http://www.monroe.lib.in.us/childrens/ddchow.html.

Community Action.  Set up an appointment with the local library for your class. Work with each student to obtain a library card and to check out a book.

Reading
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Most communities have a public library.  Families go to the library together to read books, magazines, and newspapers.  Students go to the library to find information for assignments.  The library is filled with information.  

Books are put on the shelves using the Dewey Decimal System.  The librarian gives each book a number to identify it.  When you want to check out a book, you can find it by its Dewey Decimal number.  Your local library also has computers you can use if you do not have one at home.

There are some rules that you must follow in the library.  You must always be quiet because people are reading and studying.  Before you can check out books or videos from the library, you must have a library card. 

Grammar:  Common and Proper Nouns

Common nouns are general names for things or groups of things.

Proper nouns are specific names for things or individuals.

Draw a line from  each common noun to the correct proper noun

Librarian




Lee County Library

Book





Lee Senior High

Video





Modular Math Volume II


Building




Charlotte Reese

School




The Bluest Eye by Toni Morrison

Dialogue

Mr. Menegio takes an Advanced Literacy class to the local library.  They are greeted by the librarian, Mrs. Sanchez.

Sanchez:
Good morning.  Welcome to Community Library.  My name is Mrs. Sanchez and I am the librarian.

Menegio:
Good morning Mrs. Sanchez.  My name is Mr. Menegio and this is my advanced English Literacy class.

Sanchez:
Good morning class.

Students:
Good morning Mrs. Sanchez.

Sanchez:
Come this way and have a seat.  I will tell you about our community library.

Sanchez:
The library is divided into numbered subject areas by using the Dewey Decimal System.  You can find a book by its number.  Before you leave today, pay close attention to the numbers you see posted on the bookshelves.  Are there any questions?

David:
I am interested in emailing my mother in Mexico.  Can I email her here in the library?  I do not have a computer at home.

Sanchez:
Of course you can.  But you must first sign for the next available computer and ask the assistant behind the counter to assist you in logging on the computer.  You can check you email messages from all over the world.

David:
Wow!  That is amazing!  I can’t wait to get my very own email address.  Thank you.
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